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OHeHO‘IHLIe MaTepuajabl

o0Cy:KleHa W PEeKOMEHJAOBAHA K YTBEPKICHUIO pelIeHUuEM Kadeapbl
T'YMaHUTApPHBIX JUCHUIUIMH 1 MHOCTPAHHBIX A3BIKOB OT 21 mapTa 2025 r., IpOTOKOJI
Ne 7

onodpena HayuHo-mMeromuyeckuM coBeToM Ka3zaHCKOTO  KOOTEpaTUBHOTO
uHCTUTyTa (Ppunuana) ot «2» anpens 2025 r., mpotokoi Ne 3.
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[lenpi0 OLICHOYHBIX MATEPUAIOB IO AUCHUIUIMHE «HOCTpaHHBIN SI3BIK»
(manee — OM) siBiIIETCSL KOMIUIEKCHAS OLICHKA PE3YJIHTATOB O0YUYEHUSI.

OM mpenHazHayeHb! 7S] TPOBEICHUS TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U
POMEKYTOUYHOM aTTeCTaIlH.

OM BKIJIIOYAIOT OIICHOYHBIE CPEACTBA I MPOBEACHUS TEKYILIErO KOHTPOJISI
yCIIEBAEMOCTH U MTPOMEKYTOUHOM aTTECTAIIUH.

OneHounble MaTepuasibl pa3paboTaHbl B COOTBETCTBHHM C paboueid
nporpamMmoii 0011e00pazoBaTeNbHON AUCIUTUINHBI «IHOCTPAHHBIH SI3BIKY.



1. HacnopT OIICHOYHBIX MAaTECPHUAJIOB 110 JTUCHUIIJINHE ((I/IHOCTpaHHbIﬁ A3BIK»

2.
dopmupyembie HanmeHoBaHme
KOMITETEHITUHU (KO 1 [Inanupyembie Kontponupyemsie OLCHOYHOr0 Marepuasa
HAaUMEHOBaHUE pe3yabTaThl 00y4YeHUs paziesbl, TEMBI Texymmit IIpomesxyrounas
KOMHCTGHHI/IH) KOHTPOJIb aTTecranud
1 2 3 4 5
YK-4 3HaTb: COBPEMEHHBIE Tema 1. 3makoMcTBO KonTtponbHas TecT uTOroBbIN
CnocoOeH NpUMEHATh | KOMMYHHUKATUBHBIC Tema 2. Jlocyr pabota Ne 1 (1-15)
COBPEMEHHBIE TEXHOJIOTUH, Tema 3. 3n0poBsIit 00pa3
KOMMYHUKATUBHBIE npodecCUOHANIbHbBIC YKU3HU KonTtponbHas
TEXHOJIOTHUH, B TOM A3BIKOBBIE (POPMBI U Tema 4. pabora Ne 2
YuCJe Ha CPEACTBA, Nudopmanmonnsie
MHOCTPAHHOM(BIX) rpaMMaTUYE€CKUE OCHOBBI, | TEXHOJIOTMH 21 Beka Tect Nel
s3bIKe(ax), IS obecrieunBarOIIIe Tema 5. Cuctema
aKaJIeMUYECKOTO U KOMMYHHKAIIHIO oOpa3zoBaHUs
npodeccruoHamIbsHOTO MEXKIUYHOCTHOIO Tema 6. MexayHapoiHOE
B3aUMOJCHCTBUS JEJI0BOTO U KOOIIEPAaTUBHOE JIBUKEHUE
YK-4.1 poeccuoHanIbLHOTO Tema 7. 'opona u cTpanbl
Cnioco6eH BrIOUpPAThH xapakTepa rnpu yctHoM 1 | Tema 8. Mup OuzHeca
TEXHOJIOTUH nucbMeHHOM 0601eHnu Ha | Tema 12. CeTu U cUCTEMBI
MEXITUYHOCTHOTO WHOCTPAHHOM SI3BbIKE nepeaayu nHGopMalu

JIEJIOBOTO OOIICHMS, B
TOM YHCIIE Ha
MHOCTPAHHOM SI3bIKE C
pUMEHEHUEM
poheCCHOHATBHBIX

Ymersn: nogdbupathb
npodecCuoHaIbHbBIC
A3BIKOBBIE POPMBI U
CpelCTBa B paMKax
poheCCHOHAIBHOTO

Tema 13. KomnproTepHsie
MPECTYIUICHUS

Tema 14.
IIportuBoaencTBue
KOMIIBIOTEPHBIM ATAKAM.




dopmupyembie HanmeHoBaHme
KOMITETEHIIUM (KO 1 [Tnanupyembie KonTpomupyembie OLICHOYHOI'0 MaTepuaia
HaMMEHOBaHUE pe3ynbTaThl 00y4YeHUs pazzienbl, TEMbI Texymmii [IpoMexyTouHas
KOMHeTeH]_[I/II/I) KOHTPOJIb arrecranus
1 2 3 4 5

SA3BIKOBBIX (DOPM U
CpEICTB

YK-4.2

CriocoOeH coCTaBIISATh,
NIEPEBOJUTH C
MHOCTPAHHOTO S3bIKa Ha
rOCYJIapCTBEHHBIN S3BIK
POuc
rocyJ1apCTBEHHOTO
s3pika PO Ha
WHOCTPAHHBIM, a TAKKE
peIaKTUPOBaTh
pasJInuHbIC
aKaJIeMUYECKHUE TEKCThI
(pedepatsl, 3cce,
0030pBI, CTaThU U T.1.),
B T.4. HA UHOCTPAHHOM
SI3BIKE

0OI1IeHHS HA UHOCTPAaHHOM
SI3BIKE

Baanernb: HaBBIKAMH
IMACbMEHHOM, YCTHOU U
AIEKTPOHHON
KOMMYHHKAILIMU Ha
WHOCTPAHHOM SI3BIKE B
nporecce
po¢heCCUOHATIBHOTO
B3aUMOICUCTBUS
3HATB: aKaJIEMUUYECKYIO
JICKCUKY U
rpaMMaTHYeCKUE SIBJICHUS
U3y4aeMoro
WHOCTPAHHOTO SI3bIKA,
MO3BOJISIOIIME TOYHO
MEPEBOAUTH U
PEIaKTUPOBATH TEKCTHI
aKaJeMHUYECKOU
HaIMpaBJIECHHOCTH
YMernb: nOHUMATH U
HCIOJIb30BaTh SI3bIKOBOM
MaTepuall B YCTHBIX U

TecT UTOTOBBII

(16-25)




dopmupyembie HanmeHoBaHme
KOMITETEHIIUH (KO U [Inannpyemblie Kontponupyemsie OLCHOHHOTO MaTCpHana
HaMMEHOBaHUE pe3ynbTaThl 00y4YeHUs pazzienbl, TEMbI Texymuii [IpoMexyTouHas
KOMHeTeHHI/H/I) KOHTPOJIb arrecranus
1 2 3 4 5
NMCbMEHHBIX MEPEBOIAX
aKaJIeMUYECKUX TEKCTOB
Baaners: HaBbIKaMu
MEepPEBO/IA U COCTABJICHUS
aKaJIEeMUYECKHX TEKCTOB B
LEJSAX UX IPEe3EeHTaluU Ha
Pa3IMYHBIX TyOJIUYHBIX
MEPOMPUATUSIX, BKITIOUAs
MEXIYHAPOIHbIE
YK-5 3HaTh: ocobennoctu | Tema 2. Jlocyr KonTposbHas Tect UTOrOBBIN
Criocoben pa3nuuHbIX  KyaeTyp U | Tema 3. 3mopoBbril 00pa3 | pabota Ne 3 (26-40)
aHaJIM3UpPOBaTh U HalUM KU3HU
YYUTBIBATH Ymern: BbIcTpauBarth | Tema 5. Cucrema
pazHooOpasue KyJbTyp | MEKKYJIBTYPHOE oOpa3zoBaHuUs
B IIporecce B3aUMOJICCTBHE, Tema 6. MexayHapoiHOE
MEXKYJIbTYPHOTO YUYUTBIBast oO1ee U | KOOIIEPATUBHOE JBUKEHUE
B3aNMOJICUCTBUS 0co0eHHOe pasmnunbIX | Tema 7. 'opona u cTpaHbl
YK-5.1 KYJIBTYp U Tema 9. [lenoBas
Cnocoben PEUTUH. KOMMYHUKAITUS
JNEMOHCTPUPOBATH Baaners: HaBblkamu | Tema 10. JlenoBas
NOHUMaHUE aHajau3a pazHoo0pasusl | KOpPECTIOHACHIIUS
0COOEHHOCTEH KyJeTyp B  mpouecce | Tema 11. [lenoBas
PA3JIMYHBIX KyJIbTYp U | MEKKYJIBTYPHOTO noes/Ka 3a pyoex
HAIlMW pU B3aMOJICCTBUSI




dopmupyembie HanmeHoBaHme
KOMITETEHIIUM (KO 1 [Tnanupyembie KonTpomupyembie OLICHOYHOI'0 MaTepuaia
HaMMEHOBaHUE pe3ynbTaThl 00y4YeHUs pazzienbl, TEMbI Texymmii [IpoMexyTouHas
KOMHeTeH]_[I/II/I) KOHTPOJIb arrecranus
1 2 3 4 5
BBIINIOJIHEHUU
po¢heCcCUOHATIBHBIX

3aJa4




2. OueHo4Hble MATEPHAJIBI IO AUCHUILTHHE «MHOCTPAHHBIN A3BIK»

2.1 O].[CHO‘IHI)Ie MaTepUuaJIbl AJA NPOBCACHUS TEKYIIECI0 KOHTPOJISA

Tembl coo01eHnii/nokIax0B/pedeparos:

310poBbIi 00pa3 KU3HU

CnopT B MO€ii KU3HU

Kak cripaBisiTecs co cTpeccom
3arpsi3HeHHE OKPY KaIOIIeH cpeabl
MenuinacKkoe 00CITy )KHBaHUE

Kommnrerotep B MOEH )KU3HH
TexHonmornyeckre KaracTpodsl
VcKyCcCTBEHHBIN MHTEIUICKT: TUTFOCHI 1 MUHYCBI
. O6pa3zoBanue B bpuranuu

10 Oo6pazoBanue B Poccun

11.0xcdopna

12. KeMOpumx

13.lHCTUTYT MO MEUTHI

14.3apoxneHne KoorepaTuBOB B AHIIIHH
15.Pa3BuTHE KOOMEPATUBHOTO JIBHKECHUS
16.KynprypHas kapTa BenmukoOpuranuu
17.Mocksa. JlocTonpuMedaTeIbHOCTH
18.ABctpanus. JocronprumMeyaTensHOCTH
19.Kanana. JlocronpumedarensHOcTH KaHab!
20.CIIA. Hocronpumeuarensaoctu CIIIA

21. AHanu3 ¥ IPOEKTHPOBaHUE HH(POPMAIIMOHHBIX CUCTEM
22.CUCTEeMHBIN aHANIU3 U TIPUHSATUE PEIICHUN
23.Pa3paboTka MOOMIBHBIX TPUIIOKECHHIMA
24.Cnioco0sI 3amuThl THGOPMAITHH

25.Buipl KOMITBIOTEPHBIX MPECTYTUICHHUM

CoNOOR~LDE

PexomMenganyum nmo HANMMCAHUIO COOOIICHUA/MOKIAAA:

CtpykTypa nokjaana. J{okinaa 10KeH ObITh YETKO CTPYKTYPHPOBAH: pa3/ielicH
Ha ONpee/ICHHbIC YacTH, KaXaas M3 KOTOPBIX MMEET I10J13arojIoBOK. B yueOHBIX
3aBEJICHUAX M KPYIHBIX KOMIIAHUSIX TOTOBAT JOKJIAAbl C MapKUPOBAHHBIMHU
CIMCKaMH, TaOJWIIaMH, WUTIOCTPAIlMSIMHU, JHarpaMMaMu. Bce 3TO  TOJbKO
MPHUBETCTBYETCS M MOKET OBITH CBOOOHO MCIOIH30BAaHO B JJOKJIA/Iax.

®opma npe3enTanun. Eciou scce — 310 cyry0o nmucbMeHHasi paboTta, KoTopast
He TpeOyeT oO0sA3aTeNbHOW YCTHOM TMpE3eHTAIMH, TO JOKJIAJbl YacTo
MIPEJICTABIISIFOTCS Ay TUTOPUH YCTHO.

Oopamenne Kk untaTearo. J[okiaa MOXeT OBITh HAMCAaH KaK OT MEPBOTO, TaK
¥ OT TPETHETO JINIA, 3TO 3aBUCUT OT KOHTEKCTa U LIeJIeBOM aytuTopuu. OOBIYHO €T0
IMUIIYT OT TPEThEro JIMIA, 4YTOOBI CO37aTh BICYATICHHEC HE3aBUCHUMOCTH



pe3yabTaTOB OT JMUYHBIX TMPEANoYTeHUuN aropa. OtTmaBaidTe MPEarnoYTCHUE
IIPOCTOM TpaMMATHKE, KOTOpas IPH STOM IIOMOTaeT BBIPA3UTh OOBEKTUBHOC
MHEHHE: TAaCCUBHBIN 3aJ10T, 0€3JTUYHbIe KOHCTPYKITUU U T. 1.

IIpocToTa U JakOHMYHOCTD. [[py HanKcaHuW NOKJIa/la HA AHTJIMHCKOM SI3bIKE
HEOOXOMMO TIOMHHUTH, UYTO BCA MH(MOpPMANHS JOJDKHA OBITh M3JI0KEHA MPOCTO U
YeTKo. YOeINUTECh, UTO BBl 3HACTE TOYHOE 3HAUYEHHE KaXKIoro cioBa. He BHocuTe B
noknaa  uHpopmainuioo, 0e3 KOTOpOW MOXKHO OOOHTHCH. YTOTpeOJsiiTe
pacnupocTpaHEHHbIE CjioBa W cioBocodeTaHus. Cremure 3a  pa3zmMepom
MPEUIOKEHUM: OHU HE JIOJDKHBI OBITh CIUIIKOM CIIOKHBIMH, C OTPOMHBIM
KOJIMYECTBOM PEUYEBBIX 000OPOTOB M OOBICHEHUH.

CekpeT yCHENIHOIO HAMHMCAHMUS XOpONIIero JIoKiaga — pabora 1O
ia”y. Report umeeT CBOIO CTaHIAPTHYIO CTPYKTYPY, KOTOPYIO HY>KHO B3STb 3a
OCHOBY.

Htak, B 1F000M JOKJIAIEC JOKHO OBITH 5 3JIEMEHTOB:

1. Introduction (Bctyruienue). B 3Tol CeKIMu HY»KHO KPaTKO OIHCATh IPEIMET
JOKJIaJ1a, TPUBECTH MPUUUHBI, TOYEMY Bbl 3aHUMAETECh UMEHHO 3TUM BOIIPOCOM, U
caenaTth HeOOIBIION 0030p APYrUX HCCIEeAOBaHMM 1O Teme. BerymieHue — 3To
npe3eHTaus 1eau u npeamera. CKakuTe YUTaTeto, YTO €My OXKUJATh OT PadOTHI.
371ech JOJKHO OBITH KOPOTKOE, HO METKOEe summary (pe3tome, KpaTkoe U3JI0KEHNE
OCHOBHBIX HJI€il), KOTOpOE TMOJOrPEeeT HHTEPEC YUTaTeNIsi U 3aCTaBUT €ro
CKOHIICHTPUPOBAThCS HA OCHOBHOM. B Hauaie nokiaza MOXHO BOCITOJIb30BAThCS
TakuMU GpazaMu:

o  The aim/purpose of this report is to examine/evaluate/describe/outline the
positive and negative features of two different phenomena... — Ileas 3Toro noknana
— U3YYHUTH/OIIEHUTH/OMHUCATH/BBIICTUTh TIOJOKUTEIBHBIE U OTPUIIATEIILHBIC YEPThI
JIBYX Pa3HbBIX SIBJICHUM. ..

o This report aims to provide an overall view of the situation below. — Iiens
ATOTO JOKJIaja — J1aTh IMOJHOE MPEACTaBICHHUE O CUTYAIUH.

o It will also include/consider/suggest/recommend... — On Takxe Oyner
BKJIIOYATh/paccMaTpUBaTh/IpeIaraTb/peKOMEH/10BATh. ..

o  The report is based on a survey conducted among college students. — Drot
JTIOKJIaJT OCHOBAH Ha OIMPOCE, MPOBEICHHOM CPEJIU CTYJEHTOB KOJIIeIXKa.

o Itis generally accepted that... — O0menpunsTo, 9TO. ..

2. Methods (Metoasl uccrnenoBanus). JlaiiTe OTBETHI Ha TaKHE BOIPOCHI:
«Kak mpoBomuioch uccienoBanue?», «Kakue MHCTpyMEHTHI W MpUEeMbl ObLIH
HCTIOJIb30BaHbI?Y.

3. Results (pe3ynbraTsl). 31ech HEOOXOIMMO OIKCATh, YTO BEI OOHAPYIKUIH B
pe3ynbTaTe UCCIeIOBaHUS, U HAMCATh, HACKOJIBKO PE3YJIbTaThl TOUYHBI M C UEM ATO
CBSI3aHO.

4. Discussion (oocyxnenue) —  OOCYKICHHE OCHOBHBIX  MOMEHTOB,
KOMMeHTapuu 00 3()QPeKTUBHOCTH HccheqoBaHus. SI3bIK JOJKEH OBITh TaKkKe
cAepKaHHBIM U yoenuTenbHbIM. [loe3Hbie ppassr:

o  The vast majority of... — [TogaBnsroriee OOIBIIMHCTBO. ..

o  This is probably due to the fact that... — BepositHo, 3TO0 mpoucxoaut
MOTOMY, UTO...



o  One measure which may improve the situation would be to introduce... —
OpnHOM U3 Mep, KOTOPBIE MOTYT YJIYUIIUTh CUTYallli0, CTAHET BHEIPEHUE. ..

o | would recommend that the company (college) should...(do...) — 4
PEKOMEHIYI0 KOMIIaHUM (KOJUICKY). .. (CenaTh...)
5. Conclusions (BeiBoapl). Ilociaeansisi 4YacTh — MOJABEACHUE HTOTOB M

NpCaAJIOKCHUA I ITOCICAYIOINX HCCJ’ICI[OB&HI/Iﬁ, KaCcaromumxcsa TEMblI JOKJIaaa.
HOI[BCCTI/I UTOI' MOXXHO TaKMMU CJIOBAMU.

o In the light of the results of the survey, | strongly advise... — Beunay
PE3YJIBTATOB OIIPOCA I HACTOATCIIBHO COBCTYIO. ..

o It appears that... — Oka3ajocs, 4To...

o In conclusion / On balance / To sum up... — B 3akmoucnue / B urore. ..

Kpurepuu ouenku cood1enus/10kuana:

Ounenka

Kpurepun

«OTInYHO»

BBICTABJISICTCS CTYJICHTY, ecnu OH, JIETKO
OPUEHTUPYETCS B MaTepuaie, MOJIHO u
apryMEHTHUPOBAHO OTBE€YACT Ha JOIOJHUTEIbHBIC
BOIIPOCHI, nu3JjIaraeT MaTepual JIOTHYECKH
MOCJICOBATEIILHO, JIEJAET CAMOCTOSITEIbHBIC BBIBO/IBI,
YMO3aKJIIOUCHUS, JIEMOHCTPUPYET KpyTo30p,
HCHOJIb3YET Marepuan u3 JIOTIOJTHUTEIILHBIX
HUCTOYHUKOB, MHTEpPHET pecypchbl. CooOleHne HOCUT
HCCJIEI0OBATEIIbCKUN XapakTep. Peub xapakrepusyercs
AMOIMOHAIBLHOU BBIPA3UTEIBHOCTHIO, YETKOM
TUKIMEH, CTHWINCTHYECKOH u  opdosmmueckoit
rpaMOTHOCTBIO. Mcnonb3yeTr HarisaHbeli MaTepuall
(npe3eHTaLys).

«Xopomio»

0 CBOMM XapaKTEPHUCTUKAM COOOIIECHUE CTyJeHTa
COOTBETCTBYET XapaKTEPUCTHKAM OTJIMYHOTO OTBETa,
HO CTYJIEHT MOXET HCIHBITBIBATh  HEKOTOPHIC
3aTpyIHEHUS B OTBETAX Ha JOMOJHUTEIIBHBIC BOIIPOCHI,
JIOMTyCKaTh  HEKOTOphIE TOTPEHIHOCTH B  PEUH.
OTCYTCTBYeT HCCJICIOBATCIBCKHM  KOMIIOHCHT B
COOOIICHUH.

«Y IOBIIETBOPUTEIILHO)

CTYJICHT UCTIBITHIBAJI TPYAHOCTHU B TI0JI00pE MaTepurara,
ero cTpykrypupoBaHuu. [lonp30Bajicsi, B OCHOBHOM,
y4eOHOM JIATEPATYPOH, HE HCIIOJIb30BAJI
JIOTIOJTHUTENIbHBIC HICTOYHUKH MHGOopManun. He MoxeT
OTBETUTh Ha JOMOJIHUTEJIbHBIE BOMPOCHI IO TEME
cooO1eHus. Marepuan uznaraet He Mocjae0BaTeIbHO,
HE YCTaHABJIMBAET JIOTUUYECKHUE CBSI3H, 3aTPYIHSACTCS B
dbopmyMpoBKe BHIBOAOB. JlOMyCKaeT CTHIIMCTHYECKUE
U OpPOINMUIECKUE OITUOKH.




«HeymoBiaeTBOpUTETHLHOY | COOOIIEHNE CTYJACHTOM HE TOJTOTOBICHO JHOO
MOATOTOBJICHO TIO OJHOMY HMCTOYHUKY HWHGOpMAIU
71100 HE COOTBETCTBYET TEME.

Pexomenaauuu mo HanucaHuio pedepara:

OnpeneseHue 1 HA3HAYEHHUE

Pedepar — 310 KpaTkoe U3N0KEHNE MaTepuaia Ha ONPeIeSIEHHYIO0 TEMAaTUKY,
MOJIyYEeHHOTO U3 Pa3HBIX UCTOUHUKOB M MPEJICTABIIEHHOTO B MUCbMEHHOM,
CTPYKTYpPUPOBAHHOM BHJIe. B mocienHue rojibl COCTaBIIEHUE aHTJIOS3BIYHBIX
pedepaToB CTaio HEOTHEMIIEMOMN YaCThIO YUEOHBIX TPOrPaMM, M HE TOJIHKO Ha
¢dunonorunueckux ¢akynbreTax. ITo 33JaHie aKTUBHO Pa3/laeTcs CTyJICHTaM
MPAKTUYECKU BCEX HampaBieHu. Y 3T0 HeyAMBUTENBHO, TOCKOJILKY HATMCAHUE
aHTJIOSN3BIYHOTO pedepaTa BHIIOJIHAET Ceayolre 00pa3oBaTeabHble QyHKIUN:

e CIIOCOOCTBYET Pa3BUTHIO aHATMTHYECKUX CIIOCOOHOCTEH;

e 3HAYMTEJILHO PACIIUPSAET KPYyro30p yyamerocs;

¢ KOHCOJIMAUPYET NPOUAEHHBIA IPAMMATUUYECKUI MaTepHan,

e YBEIMYMBAET CIOBAPHBIN 3a11ac yUEHUKA

[Tomumo npouero, B mporecce coopa He0OX0IMMON UHGOPMAITHH JIJIS
aHTJIOS3BIYHOTO pedepara yIydinaeTcs HaBbIK YTEHUS.

OcHOBHbBIE TPYIHOCTH

B xone coctaBneHus pedepara Ha UHOCTPAHHOM SI3BbIKE YUaIIeMyCsl IPEJCTOUT
MPEOJOJIETh CIEAYIOIINE MPETSITCTBUS:

o Huskuii ypoBens anrnuiickoro. K coxanennto, OONBIIMHCTBO CTYICHTOB
TJI0XO BJIQJI€€T MHOCTPAHHBIM SI3bIKOM IOCJIE OKOHYAHUS IIKOJIbI, YTO
3HAYUTENIHHO YCIIOKHSIET BBITIOJTHEHUE 3aJaHusl.

« HeocBenomMiaeHHOCTh 0 MpaBUIIaAX HANTMCAHUS MTOJAOOHON pabOTHI.
HenpaBunbsHoe oopmiieHre aHrIos36I4HOro pedepaTa naryoHo
OTpaXaeTcsl Ha OLICHKE, 1a)Ke €CJIM €r0 COJEP KaHNE OYEHb BBICOKOTO
YPOBHS.

J{ns penieHus nepBo nNpooJieMbl MOKHO UCIIOIb30BaTh OHJIAMH-TIEPEBOIYNK UITH
MOMOIIb COOTBETCTBYIOIIETO MPENOAABATENS, a BOT CIIPABUTHCS CO BTOPOI
MOMOKET HHpOpMaIHs, IPEIOCTaBICHHAS HIXKE.

Oco0eHHOCTH aHTJIOA3BIYHOIO pedepaTa

[Ipennaraem 03HAKOMUTBCS ¢ OCOOCHHOCTSIMU PabOTHI, & TAK)KE HEKOTOPHIMU
MOJIE3HBIMUA PEKOMEHAAIUSAMH, KOTOPHIE TOMOTYT BaM BO BpEMs €€ HAITMCAHUS.

o [Ilonbupas marepuanbl, MOJIB3yHUTECh TOIBKO AHTIIOS3BIYHBIMH
ucroyHukamu. Ecim ¢ camoro Hauaja padboTath ¢ pyCCKOSI3bIYHBIMU
pecypcaMi, TO B JaJIbHEWIIEM OyJIeT HEMMOBEPHO CII0KHO I'PaMOTHO
MepeBECTH HYKHYIO MH()OPMALIMIO HA aHTJIMICKHM, TaK Kak crenuduka
PYCCKOTO SI3bIKa HE MO3BOJISIET CAENATh TOCIOBHBIN IEPEBO/I.

« B mporecce coznanus pedeparta cTapaiTeCh MBICIUTD «IIO-aHTJIMHCKI.
Torma Bam MIaHChl OMUCATH UX SICHO M TPAMOTHO 3HAYUTEIIBHO BO3PACTYT.

o Bo BpeMst u3yueHust aHrI0sI3bIYHBIX UICTOYHUKOB BBl CMOKETE MOCTENEHHO
«TPUBBIKHYTH» K (PUKCUPOBAHHOW MaHEPE TMOCTPOCHUS TIPEITIOKCHUIH,


https://kursar.ru/referat
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KOTOpast MOJHOCThIO OTIANYaeTcs OT pycckoid. K mpumepy, cormacHo
IpaBUjIaM TPaMMATHUKH aHTIUHCKOTO SI3bIKa, B YTBEPIUTEIHHOM
MPEIOKEHUH MOJIJIekKAIIEE BCETIa pa3MEIaeTCs epe]] CKa3yeMbIM, a €CIIU
€CTh MPSMOE JTIOTIOJIHEHUE, TO OHO Pa3MEIAETCsl HEMOCPEACTBEHHO MOCTE
rjiarofa.

o Ecnu BaM mpeocTaBieHa BO3MOXKHOCTh BRIOpaTh TeMy pedepara
CaMOCTOSATEILHO, TO IPUMHUTE PEIICHUE B TIOJIb3Y TOH, B KOTOPOM XOPOIIIO
OpPUEHTUPYETECh U UMEETE TOCTATOUHBIN CJIOBAapHBIN 3arac.

o [Ilpexnae ueM NpuCTynuTh K COOPY HEOOXOAMMOUN HHPOPMALIUH TS
pedepara, COCTaBbTE «CIOBAPUK» CAMBIX BaXKHBIX CJIOB IO 33JJaHHOM
TEeMaTuKe. 3a MOMOIIBI0 00PATUTECh K MHTEPHETY WM yUeOHUKaM.
[TonoGHBIM cricok OyeT OYeHb MOJIE3EH MPU HaMcaHuu pedepara.

o Henuuraum 6yneT cocTaBUTh CIMCOK BBOJHBIX CJIOB U KOHCTPYKITUH,
pENeBaHTHBIX 33JJaHHOM TeMe pedepara 1 HAIPaBICHHBIX HAa YCUIICHUE
JIOTUYECKUX CBA3el. OJTHAKO HE CIIeNYET YepecUyp 3JI0yNnoTpeOIsTh
COJICP>KUMBIM 3TOTO CITUCKA.

J1st HamMcaHWsT OCHOBHOTO TEKCTa aHTJIOSI3BIYHOTO pedepaTa peKOMEHIYETCS
rcnoip3oBaTh Present Simple Tense, a ipu onucanum Xoja ucciaeaoBanms — Past
Simple Tense.

CTpyKTypa aHIJIOsA3BIYHOTO pedepara

CrpykTypa pedepatoB B J1t000# chepe HAyKu MPAKTUUECKU UACHTUYHA BO BCEM
MUpe. ITO MO3BOJISIET OBICTPO HAWTHU B3aUMOTIOHMMAHUE MEX]Ty HAyUYHBIMU
COOOIIIECTBAMU U YUYEHBIMH, B YaCTHOCTH.

CtpykTypa pedepara Ha AHIVIMIICKOM SI3bIKE BBITJISIAUT CJIETYHOIIHM
oOpa3om:

Tutynensiit muct. Title Page.

Conep:xanue Uiy oryasiieHue. Abstract.

BBenenue. Introduction.

OcHoBHas yacTh. Manuscript Body.

3akmouenue. Conclusion.

Cnucox ucnoap30BaHHbIX HICTOUHUKOB. Reference.

[Tpunoxenue. Tables.

IIpaBuia opopmiieHHsI AHTJIOA3BIYHOTO pedpepaTa

He3nauurtenpHble OTIMYMS MEXTYy pedepataMu Ha aHTJIMICKOM B PYCCKOM SI3bIKaxX
MO>KHO OOHAPY>KHUTh JIUIITH B HEKOTOPHIX TPEOOBAHUSAX K OPOPMIICHHUIO.
AHTJIOS3BIYHBIN BAPUAHT COACPKUT P CIASAYIOMINX TPEOOBAHMIA:

o Copepxumoe pedepara opopMIISIETCS B BUAC KOMIIBIOTEpHOTO Habopa Ha
OJIHOM CTOpPOHE CTaHJApPTHOTO JincTa O6enoit Oymaru ¢popmara A4.

o [Ilons crpanunel: 1eBoe — 3 ¢M, mpaBoe — 1,5 cM, BepXHee U HIKHEE — 110 2
CM.

o OcnoBHot mpudt Texcta — Times New Roman.

o IlpencraBneHHsie B paboTe I1aBbl U pa3aenibl ciaeayeT nucath mpudrom 16
KeTJIsl.

o MeXCTpOUYHBIN MHTEPBAI paBeH 1,5 cm.

« BrIipaBHHBaHUE ClIeTyEeT BBICTABIIATH I10 JICBOMY KpPar CTPAHUIIBI.

NoakowdPE



o Hym™mepanus ctpanui] pa3meniaercs 1no HeHTy B BEpXHEN WM HIKHEW YacTh
JIUCTA.

JI71st BBIZIETICHUS B TEKCTE BAXKHOW WH(MOPMAITUH TOITyCKAETCS UCIIOIh30BaHNE
KypCHBa WIH MOy KUPHOTO HAaYEPTaHUSI.

OdopMiieHrEe TUTYJIBbHOIO JIUCTA

TutynbHUK 0POPMIISETCS TIO CIICAYIOIINM CTaHIapTaM:

« B BepxHel yacTu CTpaHHLBI 10 HEHTPY Pa3MEIIAETCs Ha aHTJIMMCKOM SI3BIKE
Ha3BaHUE Y4E€OHOTO 3aBEJICHUS.

o Uepes HECKOJIBKO MPOOEIIOB MO LEHTPY JIUCTA MUIIETCS TeMa pedepara 1o-
aHrnuicku. M3penka B aHTIIMHACKOM BapuaHTe TpeOyeTcst J00aBUTh CIIOBO
«Paper» unu «Project for English». YTounute 3ty nadopmanuio 3apanee y
CBOETO HAyYHOT'O PYKOBOJUTENS.

o CrenaB elie HECKOJIBKO MPOOEIIOB U BHICTABUB BBIPABHUBAHUE TI0 MIPABOMY
Kparo, Hy>)KHO BIIUCATh HA aHTJIMHACKOM SI3bIKE JaHHBIE aBTOpa pedepaTa
(®UO, kypc 1 HanpaBJICHUE), a TAKKE YKa3aTh JOJDKHOCTh U UMSI HAYYHOTO
PYKOBOJUTEIIS.

o B HWXHEN 4acTu TUTYJIbHUKA IO UEHTPY Pa3MEIIACTC HA3BaHUE rOpoaa 1
roJ HalluCaHUs 3TOM pabOTHI.

THUTYIBHBIN JTUCT HE MTOJIC)KUT HYMEpALUH.

Kuuine 17151 aHr10s3614H0T0 pedepara

[Ipu Hanucanuu pedepara Ha aHTIIMICKOM SI3bIKE JJOMMYCKAETCs UCIIOJIb30BaHUE
kiuiie ¢pa3, BEIpaKEHUN I HEIOCTHBIX Ipeaiiokennit. OHU 3HAYUTETTLHO
oOneryar BeInoJiHeHUe 3a1anusl. [IpeiaraeM Bam HEOOIBINON TIEpEUEHb
KJIFOUEBBIX KJIUIIE, KOTOPhIE OUEHb YaCTO MPUMEHSIOTCS B AHTJIOSI3bIYHBIX
HAy4YHBIX TPyaax.

YacTo ucnosib3yemMble CJ10Ba 1JISI ONMCAHUS X012 Pa0dOThI:

o Is studied — uzyuaercs;

« Describe — onuceiBath;

« Discuss — o0cyxaaTh;

« Obtain — moy4arts;

« Consider — paccMaTpuBarth;

« Determine — onpenensTs.

Kuue muist 3akir0oueHus:

« Show — nokasars;

o Find — naiituy;

« Conclude —coenatsb BBIBOL;

« Admit — npu3HaTH.

Hoaxoasimme AJi51 00JBIIMHCTBA AHIJIOA3BIYHBIX pe()epaToB BBOJAHBIE CJI0BA:

« Asaresult — B pesynbrare;

« What is more — Gonee Toro;

o Allinall — B uenowm;

« Finally — B urore;

« Neverless — tem He MeHee;

« It may be noted — MOXHO OTMETHTB;

« It may be stated — moxHO yTBepKIaTh,
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o Thus — takum oOpazom;
« Therefore — ciienoBarensHo.
Kauie, npuMeHsieMble 1JIsl yCHJIEHUST:
. Pay attention to — oOpaiate BHUMaHUE;
« Place amphasis on — moguepkuBaTh;
« Especially — ocobenno;
« Particularly — uckmouurensHo;

« Special — ocoOBbIii;

« Great — BeMKui;

« Primer — mepBoCTEIICHHBIIA.

Kpurepuu ouenku pedepara:

Ounenka

Kpurepun

«OTInYHO»

BBICTABIIACTCA CTYACHTY, €CJIM OH, MCIOJb3yeT
HEOOXOJUMBIC peueBbIC KIIMIIE, H3JIaraeT MaTepual
JIOTMYECKU TOCJEAOBATEIbHO B COOTBETCTBUU CO
CTPYKTypoi pedepara, nemaer caMOCTOSTEIbHBIC

BBIBOJIbI, YMO3aKJIFOUEHHS, JEMOHCTPUPYET
MPEKPACHOE 3HAHWE MaTepuana U BBICOKUH YPOBEHb
BJIAJICHUSA SI3BIKOM. Pedepat HOCHUT

HCCIIEI0OBATEIIbCKUI XapaKkTep, MOMYIIeHO He Oojee
OJIHOM TOJHON KOMMYHUKATHBHO 3HAYMMOM OLIMOKU
(oHOM pedeBOl OMIMOKHM, WM JEKCHUYECKOH, WIH
rpaMMaTHYECKOU OIIINOKH, MIpUBEIIECH K
HEJIOMOHUMAHHMIO WM HETIOHMMAHUIO), a TaKXkKe He
0oJiee TpeX KOMMYHHKATUBHO HE3HAUYUMBIX OIIMOOK.

«Xopouo»

BBICTABIISIETCS.  CTYJEHTY, €CIM OH, HCHOJIb3yET
peueBble KJIUILIE, U3J1araet Marepuall
MOCJIEI0OBATENbHO B COOTBETCTBUU CO CTPYKTYpOi
pedepata, JemaeT  CaMOCTOSITEIbHBIE  BBIBOJBI,
YMO3aKJIIOUEHHUS, JEMOHCTPUPYET XOpOllee 3HAHUE
Marepualia U JIOCTaTOYHBIM YpPOBEHb BIAJCHUS
s3bIkoM.  Pedepar  HocUT — umcclenoBaTeNbCKUN
XapakTep, AONYLIEH He Oojee IBYX-TpeX TMOIHBIX
KOMMYHUKATUBHO 3HAYUMBIX OIIMOOK (WU JABYX
PEYEBBIX OMIMOOK, WM JIBYX JICKCUUECKUX, WIH JBYX
rpaMMaTHYECKUX OIINOOK, MIPUBEIINX K
HEJJOMOHUMAHHUIO WJIM HENOHUMAHHUIO) M YEThIPEX
KOMMYHUKATHBHO HE3HAYMMBIX OIITHUOOK.

«Y IOBIIETBOPUTEIBLHOY

BBICTABJISIETCS CTYJEHTY, €CIH OH HE COOIIoJaeT
CTPYKTYpY pedepara, u3Jaras Marepuan
HEToceA0BaTeIbHO, 0€3 HCIO0JIb30BaHUsI PEYEBBIX
kiauire. PedepaTr He CONEpXKHUT HCCIEIOBATEIBLCKOM




KOMIIOHEHTBI, CTYJACHT JEMOHCTpUpPYET cjadoe
BJIAJICHUE PEYEBBIMU HAaBBIKAMH, JOIYCKAas MHOIO
KOMMYHHUKATHBHO 3HAYMMBIX OIIMOOK.

«HeynoBneTBopuTEeNnbHO» | pedepaT  CTYAEHTOM  HE  TOJATOTOBIEH  JHOO
MOJITOTOBJICH MO OJTHOMY UCTOYHHUKY HH(pOopMaiuu 6e3
MCIIOJIb30BaHUS] PEKOMEHIAIHA.

KonTpoabnas pabora Nel
Pazgea 1. CounokyJabTypHasi 4 MOBCeAHEBHAsA cepbl 00LICHNS

Nel. BbiOepurte BepHbIil BADHAHT U3 NPeIJIOKeHHbIX:

1. You often work/Do you often work at the weekend?

2. | don’t know/not know why your invoice hasn“t been paid. 1“ll try to find out.
3. Excuse me,does you know/do you know if this is the way to the IT seminar?
4. Sorry, that projector don’t work/doesn’t work. Use this one instead.

5. A: Do you know our new sales rep Martha?

B: Yes, I do/Yes, | know.

6. A: Is that Linda Napier over there?

B: Yes, she works/she do work here.

7. I writing/I’m writing the report at the moment.

8. They not replying/They are not replying to my e-mails. 1“1l have to phone
them.

9. Why is there such a long delay? What is happening/is happen?

10. You are enjoying/Are you enjoying this conference?

11. Can Karen call you back? She’s speak/She’s speaking on another line.
Ne2. IlocraBbTe I71aroJibl, J1aHHble B CKOOKaX, B Past Indefinite unu ¢ Past
Perfect:

1. After she (make) a few notes, she (start) writing the introduction
to the Annual Report.

2. Gary (be sure) that he (set) the alarm before leaving the office.
3. 1 (call) my wife on my mobile because the meeting (still not
finish).

4. 0Once | (speak) to him, | (realise) there had been a
misunderstanding

5. After Jill (give) her first presentation, she (feel) much less
nervous.

6. Before Edite (become) Michael Edward“s personal assistant she
(already work) in the company for two years.

7.1 (not see) the figures before the meeting, so it (put) me at a
disadvantage during the discussion.

8. Sorry it took so long. | (have to) go down to the store room because we

__ (run out of) paper for the photocopier.
9. The train (stop) by the time | (get out of) the taxi.



10. | (be) surprised to find that she (already leave).

Ne3. UcnpaBbTe HeMpaBWJIbHBIE NPEAJIOKCHUS.

y‘—ITI/ITe, 4YTO HC BO BCCX NPCAJIOKCHUAX CCTh OH_II/I6KI/IZ

1. Which wine are you going to have?

2. Which wine are you preferring?

3. That"s ridiculous — I“m not believing it!

4. That“s ridiculous — 1“m not doing business with them again!

5. 1“m sorry, 1“m not following what you“re saying.

6. 1“m sorry, 1"m not understanding what you“re saying.

7. This building is containing all the printing machines.

8. This building is getting very old — soon we“ll have to move.

Ne4, IlpeoOpa3yiiTe nmpeasioKeHusi M3 AKTUBHOIO 32J10Ta B MACCUBHBII:
1. Jean-Antoine Menier invented the chocolate bar.

2. Abraham Verhoeven invented the newspaper in 1605.

3. We are going to make 20% of our workforce redundant.

4. We are relocating our head office in Canada.

5. Carl Benz produced the first motor car in 1884.

6. Patrick Miller built the first steam ship in Scotland in 1799.

7. We were considering the new proposal for most of last week.

8. Ralph Schneider introduced the credit card in 1950.

9. They have cancelled the 9.00 am flight to Hong Kong.

NeS. BriOepure moaxoasiiiuii BApUAHT U3 MPeEAJI0KeHHbIX:

1. | tried to open/opening the window, but it was too high to rich.

2. | tried to open/opening the window, but it was still too hot in the room.
3. I“ll never forget to give/giving my first presentation to the Board.

4. Don“t forget to look at/looking at the audience when you speak.

5. We regret to announce/announcing the death of our founder, Mr. Obuchi.
6. | regret to quit/quitting my MBA course.

7. The new product is doing really well. I think we should go on to sell/selling it
for another six months at least.

8. First 1“1l say a little about the history of the company, then 1“1l go on to
describe/describing our new range of products.

Ne6. IIpounraiiTe TEKCT, HCNO/Ib3YH U3yYalollee YTeHHe
Oxford University

Oxford is a beautiful town on the River Thames about fifty miles from London.
Some people say it is more beautiful than any other city in England. Oxford
University was founded in the 12th century as an aristocratic university and has
remained so to the present day.

The University consists of 32 colleges — 27 colleges for men and 5 colleges for
women. There are 16 faculties there. Each college is a completely autonomous body,
governed by its own laws. A large college has about 500 students, a small one —
about a hundred. Several colleges say they are the oldest, but no other college is as
old as Merton, which began in 1264.



The term of studies lasts for 10 weeks. There are 3 terms in the Oxford
academic year. Within the first week the freshman meets his tutor who tells the
student about his plans, the lectures which he must take, about the requirements for
the examination which he will take, about the course of reading for him. Attendance
at lectures is not compulsory. Once every week each undergraduate goes to his
tutor's room to read out an essay which he has written and discuss this essay with
the tutor. At the beginning or end of each term the progress of the students is tested
by the college examinations.

They pay great attention to athletics at the University. The students are
engaged in different kinds of sports, take part in competitions between Oxford and
Cambridge Universities. This is how a student spends his day. His working hours
are from 9 to 1. At 9 o'clock he sees his tutor or goes to the library, or attends
lectures. From 2 to 5 he is engaged in sports and all kinds of exercise. From 5 to 7
he works in the library or laboratory. At 7 o'clock they have dinner-time. After dinner
the students have club activities, debating societies, etc. By 10 o'clock the students
must be in the college, as most of students live in the colleges, only some of them
live in lodgings in the town.

The doors of Oxford University are not open to all. The majority of the students
are graduates of private schools, so Oxford University remains an aristocratic
university to the present day.

7. JlaiiTe 0OTBETHI HA BONPOCHI:

1. When was Oxford University founded?

2. How many colleges does it consist of?

3. What is the term of studies?

4. What questions do the freshman and his tutor discuss during their first
meeting?

5. How does the student spend his working day?

6. Does everybody enter Oxford University?

Ne8. UcnipaBbTe HEeBepHbIE YTBEPKACHUS .

1. The University consists of 27 colleges.

2. Oxford University was founded in the 12th century.

3. Twice a term the students take examinations.

4. At the end of the term a student discusses his essay with the tutor.

5. From 9 to 2 p.m. a student has club activities.

6. The majority of the students are children of the working class.

Ne9. Pacckaxxure 00 okc(opaCcKOM YHHUBEPCHUTETE MO IUIAHY:

1. The foundation of Oxford University

2. Its colleges and faculties

3. The tutor and the freshman

4. The working day of the students
Nel(. 3agaiiTe K TeKCTY BCe TUIIBI BOIIPOCOB.

Kpumepuu oyenxu xonmponvroti pabomor Nel



Ouenka

Kpurepuu

«OTInYHO»

BBICTABJISIETCS CTYJEHTY, €CIM KOMMYHUKATHUBHAS
3a/laya pelieHa IMOJHOCThIO, OTBETHI Ha BOIPOCHI
BBICTPOCHBI YETKO u JIOTUYHO, CTYICHT
JEMOHCTPUPYET OTJIWYHOE 3HAHHE JICKCUKH U
IrpaMMaTHYECKUX CTPYKTYp, JIETKO OPUEHTUPYETCA B
MaTepuaie.  rpaMmaTH4ecKkue  OmMOKH  JIH0Oo
OTCYTCTBYIOT, JIMOO HE TMPEMSTCTBYIOT PEIICHUIO
KOMMYHUKATHUBHOM 33/1a4H.

«Xopomo»

BBICTABJISIETCS CTYACHTY, €CIH KOMMYHHKATHBHAS
3a/ladya pelieHa, OTBETHl Ha BOIPOCH BBICTPOCHBI
JIOTUYHO, CTYJICHT AEMOHCTPUPYET 3HAHHUE JIEKCUKU U
IPaMMaTHYECKUX CTPYKTYP, XOPOIIO OPHEHTHPYETCS
B MaTepuaie. TpaMMaTH4YeCKHe OIIMOKKH  JHU0O
OTCYTCTBYIOT, JIMOO HE TIPEHSATCTBYIOT PEIICHUIO
KOMMYHHMKATUBHOM 3aJ1a4H.

«YI[OBJICTBOpI/ITGHBHO»

BBICTABJICTCA CTYACHTY, CCJIIM KOMMYHHKATHUBHAA
3aJga4a, B IIPHUHOUIIC, PCHICHA, OTBCTHI HA BOIIPOCHI
AaroTCA € TpyaoM, CTYACHT ITIOKA3bIBACT ciaboe 3HaHHUE
JEKCUKKM MW TI'PaMMAaTHYCCKUX  CTPYKTYpP, IIIIOXO
OPUCHTHUPYCTCA B MATCpHAJIC, OOIIYCKACT MHOIO
I'paMMaTUYCCKUX U JICKCHUYICCKHNX OIINOO0K

«HCy&OBH@TBOpHTCJ’IBHO»

BBICTABJISIETCS CTYACHTY, €CIH KOMMYHHKATHBHAS
3ajaya HE pelIeHa, CTYJEHT IEMOHCTPUPYET MOTHOE
HE3HaHUE 00IIEeYNOTPEONTEIBLHOM JIEKCUKHU U MPOCTHIX
IPAaMMaTHYECKUX CTPYKTYP

Kontpoabnas padora Ne 2

Paznen 2. Cdepa nes10B0ro o0meHus

1. IlpouuTaiiTe TeKCT, MOAOEPHUTE 3aroJIOBOK K Ka:KIOMYy ad3aiy

TERCTa

VOIP

STQe "o oo o

Recognizing Value of Video
Embracing Social Media
Presentation Skills

Coordinating Use of Multiple Tools
Instant Messengers

Social Networking Websites

Web Conferences




MODERN COMMUNICATION TECHNIQUES USED IN THE
BUSINESS WORLD

The communication skills needed to succeed in the modern business
world are vastly dif- ferent from those which were just a few years ago. The
advances in technology and proliferation of new types of communication tools
mean that business communicators must know about a wide range of
communication techniques to meet the needs of various audiences.

1. Social media has taken the world by storm and many businesses
are frantically attempting to catch up. Although social media is not a must for
all, it's important for business communicators to understand the various options
available to them and, more importantly, how their various audiences may use
these tools. Social media tools can be used with external customers, audiences,
as well as internally. Companies can, for instance, establish their own Facebook
page or LinkedIn group to create opportunities for internal sharing and
community development.

2. YouTube has popularized the use of video and the cost of
technology makes it easier than ever before for just about anyone to use web
cameras or flip cams to incorporate sound and images in their communications.
As modern business members come to expect communica- tion in a variety of
formats, business communicators are finding themselves increasingly required
to produce communication messages in print as well as video formats.

3. The key to effective communication in any environment is using a
variety of tools to deliver messages to varied audiences. Combining traditional
tools (meetings or newsletters) with modern ones, such as social media and
video, can help to ensure that messages are conveyed to a broad audience who
may have different communication preferences and comfort levels. This is
particularly true in business environment where the audience ranges from
about-to-retire baby boomers to the millennial generation.

4. As you move up in the ranks, you will have to do the occasional
presentation, which can range from a product presentation for a large group to
a one-on-one presentation of your ideas to your boss. While doing this, focus
on the areas that can make the other person's life easier. Be concise. State what
you can do for the other person and then respond to all questions, comments or
concerns.

5. According to Internet business news publication IP Watchdog, social
networking websites like Facebook and Twitter have emerged as valuable
business communication tools. With a free account on a social networking site,
businesses can instantly increase exposure to existing and potential customers,
and the proprietary communication channels within these sites, allow
customers to contact immediately with someone at the business. To boost the
value of social net- working, occasional updates about upcoming sales or
special promotions can go out through social media to keep customers
interested and attract an increasing audience.

2 JlaiiTe OTBETHI HA BONPOCHI:



What does business communication mean?
What forms of verbal communication do you know?
What does non-verbal communication include?
What is the difference between formal and informal communication?
What are the most common ways of communication in business?
What is the easiest way of learning about a colleague or creating a
positive impression at first glance?
What topics are considered as safe for small talk?
How can you overcome difficulties when telephoning?
How to deal with difficult people on the phone?
0 What stages does negotiation include?
3. BblOepuTe BepHbIil 0TBET
1. 3. Mathematics ... hard. | don't understand it.
A. are
B.is
C.was
D. were
2. A. What she does?
B. What do she do?
C. What does she?
D. What does she do? - She's a teacher
3.
A. Always he wakes up at 9:00.
B. He wakes up at always 9:00.
C. He always wakes up at 9:00.
D. He wakes always up at 9:00.
4. Mark ... fly to London tomorrow.
A. to going
B. goes to
C.isgoing to
D.goto
5.
A. Mary usually drives carefully.
B. Mary carefully drives usually.
C. Mary carefully usually drives.
D. Mary usually carefully drives.
6. I've lost my keys. I can't find them ...
A. anywhere.
B. nowhere.
C. nothing.
D. somewhere.
7. Don't start ...
A. to shouting!
B. shouting!
C. shout!

ook wnE



D. in shouting!
8

A. | told her what she closed the window.

B. | told her to close the window.

C. | told she close the window.

D. I told her that she close the window.

9. I invited Mary out for a meal, but unfortunately she ... dinner.

A. had already got
B. had already had
C. have already had
D. already had

10. You can meet me ... you like.

A. whenever
B. soon

C. always
D. whatever

Kpumepuu oyenxu xonmponvroti pabomwi Ne 2

Ounenka

Kpurepun

«OTInYHO»

BBICTABJIICTCS CTYJICHTY, eciu OH, JIETKO
OPUEHTHUPYETCS B aKaJIEMUUYECKOM TEKCTe, pa3OuII ero
Ha CMBICIIOBBIC YaCTH, JAEMOHCTPHUPYS OTIMYHOE
3HAHHE KOMMYHHMKATUBHBIX TE€XHOJIOTHM, , OTBETHI Ha
BOIPOCHI BBICTPOCHBI YETKO M JIOTUYHO, CTYJICHT
JEMOHCTPUPYET OTJIIMYHOE 3HAHUE JIEKCUKH U
rpaMMaTHUK{, HaBBIKK IE€peBOJIa TEKCTa M3 cdephl
JIEJIOBOM KOMMYHHUKAIUU

«Xopouo»

BBICTABJIIETCS CTYJECHTY, €CIIM OH, OPUEHTUPYETCS B
aKaJleMUYECKOM TEKCTe, Pa30M €ro Ha CMBICIOBBIC
4acTy, JEMOHCTPUPYET xopoliee 3HaHUE
KOMMYHHUKATHUBHBIX TEXHOJOTUH, OTBETHI HA BOIIPOCHI
BBICTPOCHBI ~ JIOTUYHO, CTYAEHT JE€MOHCTPUPYET
MPOYHOE 3HAHUE JIEKCUKA M TpPaMMaTHKH, HaBBIKU
nepeBoJia TeKCTa U3 chepsl JeI0BO KOMMYHHUKAIIUH

«y)IOBJ'ICTBOpI/ITe.HBHO»

BBICTaBJISIETCS  CTYIACHTY, €CIIH OH, C TPYIOM
OpHEHTHUPYETCS B aKaJEMHUYECKOM TEKCTE,
JTEMOHCTPUPYS cinaboe 3HaHWE KOMMYHHUKATHBHBIX
TEXHOJIOTHUH, OTBEYaeT Ha BONPOCHI C TPYIOM,
JOTyCKasi CEPhE3HBIC IEKCUUCCKHIE U TPaMMaTHYSCKUE
OIMOKH, BIaJIeeT CJa0BIMH HaBBIKAMH IIEPEBOJIA

«HeynoieTBOpuTEIBHO»

BBICTABJIACTCA CTYACHTY, €CJIM OH HC OPUCHTUPYCTCA B
AKaJICMUYCCKOM TCKCTC HC HUMCCT IIPCACTABJIICHUA O
KOMMYHHKAaTHUBHBIX TCXHOJIOTHAX, HC BJIagccCT




HaBBIKAMHM TIEPEBO/JAa TEKCTa u3 chepbl JAeI0BOM
KOMMYHUKAITUHU

KonTpoasHas paGora Ne 3
Pasznea 3. Cdepa npodeccnoHAIBLHOTO 00LICHUS
1. Read the text and do the exercises below:

INFORMATION TECHNOLOGY

Information technology (IT) covers a wide range of operations based on a
combination of computing and telecommunication techniques. In actuality,
information technology is the use of computers and software to manage information.
In some companies, this is referred to as Management Information Services (or MIS)
or simply as Information Services (or IS). The information technology department
of a large company would be responsible for storing information, protecting
information, processing the information, transmitting the information as necessary,
and later retrieving information as necessary. In the past, information management
involved massive dependence on paper, but today tiny electronic pulses are stored
on flash cards. Although modern disks have an incredible capacity, newer and even
more compact devices are being developed.

Microelectronics involves the design, application and production of very small
electronic devices containing many miniaturized components. Microcomputers are
obviously much smaller in size than the mainframe computers. They are also cheaper
and more flexible in operation. A substantial range of software programs are on offer
to perform many of the key office functions such as accounting, stock control and
word processing.

The other branch of information technology is telecommunications, which
covers the transmission of information by electronic cables (telephone and
telegraph) or radio waves. Fibre optics (very fine strands of glass) transmitting high
speed pulses of light are replacing the oldfashioned, conventional copper cables and
allow many thousands more telephone calls to be made. Using microwave
transmissions, static space satellites are also revolutionizing international
communication.

In order to perform the complex functions required by information technology
department today, the modern Information Technology Department would use
computers, servers, database management systems, and cryptography. The
department would be made up of several System Administrators, Database
Administrators and at least one Information Technology Manager. The group
usually reports to the Chief Information Officer (CIO). Information Technology
Departments will be increasingly concerned with data storage and management, and
will find that information security will continue to be at the top of the priority list.
Cloud computing remains a growing area to watch.

2. Find definitions to the terms given in the left column.



1. word processor
a. a powerful computer used primarily by corporate or governmental
organizations for critical application and bulk data processing
2. retrieval
b. a device which has a magnetic covering and is used for storing computer
information
3. accounting
. getting back data from a computer memory store
4. incredible
d. the process of capturing, processing and communicating financial information
5. replacement
e. a computerized machine used for producing texts and diagrams
6. satellite
f. improbable to be possible
7. flexible
g. provision an equivalent for something
8. strand
h. a small planet revolving a larger one
9. floppy disc
I. easily adaptable
10. mainframe computer
J. fibres or wires twisted together to form a cable
3. Complete the following sentences to summarize the text.
1 ITistheuseof ...........
2. IT department is resp0n51ble for........... .
3. Microelectronics involves ............
4. A great deal of software programs are used for performing ......... :
5. Telecommunications transmit information by ............ :
6. Common copper cables are being replaced by ........... .
7. Today modern IT departments use ............. .
8. Such department is made up of ............ .
9. The challenges IT department is increasingly concerned with  are ...... :
4. Speak on the following using all accessible sources.
1. What are the duties of System Administrators in big and small companies?
2. What are the responsibilities of Database Administrators in big and small
companies?
3. What is information security and why is it becoming increasingly important
4. What newest information technologies have appeared lately?
5. What is meant by “cloud” computing and why did it get such a name?
5. Read the text and decide which of the titles goes with the given passage.
IT as a determinant of organizational success
The link between information and attainment of organizational success
The need of developing an information strategy by businesses
In his presidential address to the Chartered Institute of Bankers, Sir John Quinton
said information technology was at the heart of banking. ‘Whether as corporations



or as individuals,’ he said, ‘we ignore the implications of IT at our peril.” The impact
of IT upon banking is so radical that it will be a key determinant of success or failure
in the industry; a key determinant of whether ‘banks’ as a recognizable grouping
continue to exist, and a key determinant of the differentiation between competitors
in financial services.’

If information is seen as a resource, it follows that it can be managed. We can
attempt to produce it in the most cost-effective manner, determining how it should
be processed, stored, retrieved and disposed of. The implication is that businesses —
not only banks — should be prepared to develop an information strategy.

To relate information to the management function it has to contribute to the
achievement of some organizational objective. The relationship between the
information and the attainment of the objective needs to be clearly shown, and the
relationship has to be capable of being tested empirically. If we see information as a
resource, it also follows that we have to be selective. As Sir John Quinton also said,
‘it really comes back to the basic question that all companies need to ask themselves
— what business, or should | say, businesses, are we in? Having answered that
question we can decide what information we need, how it is to be obtained, and how
it is to be treated.

Kpumepuu oyenxu xoumponwvnoii pabomot Ne 3

Ouenka Kpurepun

«OTIYHO» BBICTaBJISIETCS. CTYACHTY, €CIM KOMMYHHKATHBHAS
3amaya B mpodeccuoHansHOil  chepe  pereHa
MIOJTHOCTBIO, OTBETHI HA BOMPOCHI BEICTPOCHBI YETKO U
JIOTUYHO, CTYJICHT JAEMOHCTPUPYET OTIIMYHOE 3HAHUE
JEKCUKH W CIIOKHBIX TPaMMAaTHYECKHX CTPYKTYP,
JIETKO OPUEHTUPYETCS B MaTepHasie, JTEMOHCTPHUPYET
OTIIMYHBIC HABBIKM TepeBOAa TeKCcTa U3  Cchepsl
npodeCCUOHAIbHOM KOMMYHUKAIIUU

«Xopo1o» BBICTABJISIETCS CTYACHTY, €CIM KOMMYHHKATHBHAS
3amaya B npodeccruoHaabHOM cepe pelieHa, OTBEThI
HAa  BONPOCHI  BBICTPOEHBI ~ JIOTUYHO,  CTYACHT
JIEMOHCTPUPYET XOPOIIIee 3HAHUE JIEKCUKHU U CIIOKHBIX

rpaMMaTHYECKUX CTPYKTYD, cBOOOHO
OpPUEHTHPYETCSI B  Marepuajne, JIEeMOHCTPHUPYET
POYHBIE nepeBojia TEKCTa u3 cdepsl

npodeCCUOHAIbHOM KOMMYHUKAITUU

«Y IOBJICTBOPHUTEIILHO» | BBICTABIISACTCA CTYACHTY, €CIM KOMMYHHUKATHBHAs
3amaya B mpodeccuoHanbHON cdepe He penieHa
MIOJIHOCTBIO, OTBEUAET Ha BOMPOCHI C TPYIOM,
JTEMOHCTPUPYET cllaboe 3HaHHE MNpodeccHoHaTbLHOM
JEKCUKU ¥ CIIOKHBIX TPAaMMAaTUYECKHX CTPYKTYP,
JIEMOHCTPUPYET Ci1abble HABBIKH MEPEBOJIa TEKCTa U3
chepbl mpodecCHOHATEHON KOMMYHHUKAITIH




«HeynoBneTBOPUTEIIBHOY | BRICTABISACTCS CTYJIEHTY, €CIIH KOMMYHHKATHBHAs
3amada B chepe mpodecCHOoHATBHOW KOMMYHHKAIIUU
HE pelIeHa, CTYJCHT JIEMOHCTPUPYET ITOJTHOEC HE3HAHNE
po(ecCHOHATbHON JISKCHKH, HE BJIaJICeT HAaBBIKAMHU
nepeBoia MpoheCCHOHAIBHBIX TEKCTOB

Tecr Ne 1

1 Choose the correct definition to the word: resources

a. something such as money, workers or minerals belonging to an organization,
country, etc which can be used to function properly

b. the amount of money you have for something

C. giving away something in exchange for something

d. company that sells goods or services

2 Choose the right term to the definition: The amount of money you have for
something

a. budget

b. government

C. tax

d. payment

3 Choose the right term to the definition: The number of people without work:
a. bank

b. trade

c. unemployed

d. economy

4 Choose the right term to the definition: rising prices

a. inflation

b. business

C. convenience

d. data

7 Choose the correct variant. He (work) for a software company in
New York.

a. are working

b. is working

c. works

d. working

8 Choose the correct variant. Many companies used to provide workers
lifelong employment.

a. above

b. for

c.to

d. with

9 Choose the correct variant. When two or more people join forces to own and,
...their business is known as a partnership and they are called partners.

a. run a business

b. take apart




c. look after

d. look at

10 Choose the correct variant. There are two main types of a partnership. ....
a general and specific

b. . general and limited

c. general and common

d. general and single

11 Choose the correct variant. A general partnership is a partnership with only....
a. general partners

b. single partner

C. common partners

d. limited partners

12 Choose the correct variant. A limited partnership includes ... general partners
and limited partners.

a. neither

b. either

c. both

d. each other

13 Choose the correct variant. Their share price ... by 4% yesterday.

a. have gone up

b. went up

3.has gone up

4.goes up

14 Choose the correct variant. He (work) for the company for ten years.
a. have worked

b. has worked

c. is worked

d. be worked

15 Choose the correct variant. ...departments are responsible for recruiting new
personnel.

a. department of international relationship

b. financial department

c. law department

d. human resources

16 Choose the correct variant. A loan to buy a property is?

a. deposit

b. loan

C. mortgage

d. capital

17 Choose the correct variant. Nike sportswear.

a. manufactured

b. manufacture

c. have manufactured

d. manufactures



18 Choose the correct variant. A money invested in a business is?

a. capital

b. loan

c. cash

d. coins

19 Choose the correct variant. To give someone more important job and more
money?

a. to give up

b. to promote

c. to help

d. to lose

20 Choose the correct variant. Money paid to a retired personiscalleda
a. deposit

b. stocks

C. pension

d. money
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Rpumepuu OoyeHueaHus mecmaoe.

Ouenka Kpurepuu
«OTIM4aHO» Brinonaeno 6osiee 8 3agaHuii mpeaioxKEHHOTO
TecTa
«XOopouoy» BrimosiHeHO 7 3aaHU PEJI0KEHHOTO TECTA

«YI[OBJICTBOpI/ITGHBHO» Brimonxeno 6 SaI[aHI/Iﬁ MMPCAJIOKCHHOI'O TCCTA
«HGYI[OBJ'ICTBOPI/ITGJIBHO» Brimonneno menee 5 3aHaHHﬁ IMPCAIOKCHHOI'O
TCCTAa

2.2 OueHOYHbIC MATEPHAJIBI U1 IIPOBEICHHUS MPOMEKYTOYHON ATTeCTAlMHU

DK3aMeH MPOBOJUTCA JIsl TPOBEPKHU CPOPMUPOBAHHOCTU KOMITETCHITHIMA

VYK-4.1 CnocobGeH BbIOMpaTh TEXHOJOTHH MEKIMYHOCTHOTO JIEJIOBOTO
oOmeHus, B TOM 4YHCJI€ Ha WHOCTPAHHOM SI3bIKE C TIPUMEHEHUEM
po(eCCHOHANIBHBIX SA3BIKOBBIX (DOPM U CPEICTB

VYK-4.2 CnocoOeH coCTaBisiTh, NEPEBOJUTH C HMHOCTPAHHOTO SsI3bIKa Ha
roCyIapCTBEHHBIN s13bIK PP 1 ¢ rocy1apcTBEHHOrO s13bika PO Ha MHOCTpaHHBIN, a
TaK)K€ pEJaKTUPOBATh pa3IUYHbIC aKaJIeMHYeCKHe TEeKCThl (pedepatsl, 3cce,
0030pBI, CTaThU U T.1.), B T.4. HA HHOCTPAHHOM SI3BIKE

YK-5.1 Cnoco0eH 1eMOHCTpUPOBATH TOHUMAHKE OCOOCHHOCTEH pa3IMYHBIX
KyJbTYp W HAIlU{ TIPH BBITOTHCHUH MPO(ECCHOHATBHBIX 33/1a4

Bonpocsl k 3k3aMeny:
1. Teoperudeckue BONPOCHI JJI MOATOTOBKHU K IK3aMEHY:

Nwms cymectBuTenbHOe. MHOXKECTBEHHOE YHCIIO.

[TpuTskaTeIbHBINA MAEK.

CrerneHn cpaBHEHHUS MIPUIIAraTeabHbIX U HAPEUU.

OnpenenuTeny CyneCcTBUTEIBHOTO. APTUKIIB.

OnpenenuTeny CymecTBUTENbHOrO. [IpUTsKaTeapHble MECTOUMEHHS.

bR



6. Onpenenutenu cyuecTButenbHoro. HeomnpeneneHHble  MECTOMMEHHS.
MecToumenust SOmMe, any, N0 U UX MPOU3BOIHEIE.

7. Ilpennoru mecra, BpeMEHH, MaJEKHBIX OTHOLIEHUM.

8. MopayibHbBIC TJIar0JIbI.

9. CrpykTypa mpoCToro npeioKeHHs.

10.OKBUBaAJICHTHI MOJIAJTLHBIX TJIATr0JIOB.

11.Bpemena rpymmsr Simple.

12.Bpemena rpymmsr Continuous.

13.Bpemena rpymnmsl Perfect.

14.Bpemena rpynmsl Perfect - Continuous.

15.Cnpsxenue riaroia to be.

16.060por there is/ there are.

17.be3nuuHble MPeIOKEHUS.

18.HeomnpeneneHHO-TUYHBIC TTPEATIOKEHUSI.

19.Crnioco0sI BeIpaxkeHus Oyaymiero BpeMenu. O6opot to be going to.

20.ITaccuBHBII 3aJI0T.

21 . Nupunntus. OyHkunyn nHOUHUTHBA.

22.Ynotpebnenne MHPUHUTHABA JTSI BRIPAKEHUS EIH.

23.Ilpuuactue Hacrosmero BpeMeHu. OyHKIUU npudacTus 1.

24 ITpuuactue npomeamero BpemeHu. OyHkiun npudactus 11.

25.'epynauii. I'epynnuanbabie 000poThl. CIOCOOBI IEPEBOIa TEPYHIMS.

26.ITopsiaok CIIOB B MPEAJIOKEHUH.

27.Turibl BOMPOCUTENBHBIX MPEJITIOKEHUN.

28.1IpunaTounblie MpeI0KEHNUS.

29.ClOXHOMOJYMHEHHBIE MPEIOKEHUSI.

2. Jlekcuka mo remMam:

1. 3HakoMCTBO

2. ocyr

3. 310poBbIi 00pa3 KU3HU

4. Undopmannonnbie TexHonoruu 21 Beka
5. Cucrema oOpa3zoBaHus

6. MexayHapoaHOE KOOIIEPATUBHOE IBUKEHUE
7. T'opona u cTpaHbl

8. Mup O6uzHeca

9. lenoBas KOMMyHUKAaIUs

10. denoBasi KOppeCOHAEHIIUS

11. Jlenoas moe3zka 3a pyoex

12. Cetu u cuctemsl niepegaun uHGopMauu
13. KomnbroTepHbIe MPECTYIUICHUS

14. KomnproTepHbBIE NPECTYIIICHUS



TecToBble 3agaHus1 AJ151 IPOBEIeHUS MPOMEKYTOUHOM aTTeCTALMU .

TecT UTOrOBBIM
YK-4.1 CriocoOeH BRIOMPATh TEXHOJIOTHH MEKIMYHOCTHOTO JIEJIOBOTO OOIIEHNS, B
TOM YHCJI€ HA UTHOCTPAHHOM SI3bIKE C MPUMEHEHUEM MPO(HECCUOHANBHBIX S3bIKOBBIX
(dbopM H cpeAcTB

3HaTh COBPEMEHHBIE KOMMYHUKATHUBHBIC TEXHOJIOTHH,
npodeccuoHanbHble  SI3bIKOBbIE  (GOpPMBI M CPEJICTBA,
rPaMMaTHYECKUE OCHOBBI, O00ECHEYHMBAIOUIME KOMMYHHUKALUIO
MEKIIMYHOCTHOTO IETIOBOTO U MPO(PECCHOHATBHOTO XapaKTepa Mpu
YCTHOM M MMMCbMEHHOM OOIIEHWH HAa HHOCTPAHHOM SI3BIKE

Ymern noI0MpaTh NMpoQecCHOHANTbHBIE A3BIKOBBIE (DOPMBI U CPEICTBA B
pamMKax mpo(eccHoHaIbHOTO OOLEHUSI HA MHOCTPAHHOM SI3bIKE

Baanern HAaBbIKAMHW MUCbMEHHOW, YCTHOW U 3JIEKTPOHHOM KOMMYHHKAIUN
Ha WHOCTPAHHOM SI3BIKE B TMpolecce MNPodPecCHOHaTLHOIO
B3aMOJIEUCTBUSA

1

| have  ameeting at 10.30 today.

A. Arranged

B. Arrange

C. Arranging

D. Arranges

2

The prices are very .

A. High

B. Cheap

C. Expensive

D. Perfect

3

Thereisa____ choice of products in our supermarkets.
A. High

B. Wide

C. Broad

D. Big

4

A manager hasto ____ important decisions.
A. Do

B. Find

C. Make

D. Solve

5

The “blue collars” are usually paid every Friday; they get their
A. Salary



B. Money

C. Revenue

D. Wages

6

It’s very important for a freelancer to meet .
A. Timetables

B. Schedules

C. Deadlines

D. Time

7

Our company __ more than 100 people.
A. Employs

B. Employes

C. Works

D. Knows

8

job _ dealing with customers.

A. Has

B. Include

C. Involves

D. Suggests

9

A supply __ is the way of a product form a manufacturer to a customer.
A. Chain

B. String

C. Lace

D. Rope

10

Peter was ___ for the next interview.
A. Made

B. Met

C. Shortlisted

D. Arranged

11

Hereisyourjob .

A. Suggestion

B. Offer

C. Position

D. Document

12

A is someone who sells big volumes of a product either to a small shop or
directly to a customer.

A. Retailer

B. Distributor

C. Provider



D. Wholesaler

13

The _ market of this product is young adults with no children, just starting their
career.

A. Key

B. Important

C. Target

D. Aim

14

I like my job: it’s very - you work hard, but then get good bonuses.
A. Rewarding

B. Demanding

C. Challenging

D. Varied

15

The event held last week got a lot of .

A. Public

B. Publications

C. Publicity

D. Advertisement

YK-4.2 Cnocoben cocmasnams, nepesoOUMsb ¢ UHOCMPAHHO2O A3bIKA HA
eocyoapcmeentulil 361k P@ u ¢ 2ocyoapcmeennozo azvika PO na unocmpannulii, a
makdce peoaKmuposams pasiuyHvle akademuyeckue mexkcmsl (pegpepamol, 3cce,
0030pbl, cmamovu U m.0.), 8 M.4. Ha UHOCMPAHHOM SA3bIKE

3HaTh AKaACMHWYCCKYIO JICKCUKY U I'PAMMATUUCCKUC ABJICHUA N3ydaCMOr' 0
HHOCTPAHHOI'O A3bIK4, II03BOIAIOINHUEC TOYHO TIICPCBOAUTL U
PCAAKTHUPOBATH TCKCTLI aKaﬂeMquCKOﬁ HaIIpaBJICHHOCTHU

YMmerhb MMOHMMAaTh M HCIIOJL30BaTh SI3LIKOBOM MaTr€prual B YCTHBIX H
IMHCbMCHHBIX IIEPEBOAAX AKaAACMHNYCCKHUX TCKCTOB

Biaagers | HaBbIKaMu TMEPEBOAA U COCTABIICHUSI aKaJEMHYECKUX TEKCTOB B
HEJISX UX MPE3CHTALMHN Ha Pa3IUYHBIX TyOJIUYHBIX MEPOIIPUATHUSIX,
BKJIFOYAsi MEKTYHAPOIHbIE

16

“What additional _ do you have?”

A. Educations

B. Marks

C. Lists

D. Qualifications

17

Our in-house design team assesses the proposed area of development to give the
best of goods in the shop.



A. Layout
B. Form
C. Range
D. Model
18
During high season some of our employees have to work .
A. Overtime
B. Over time
C. Long time
D. Long hour
19
Our new ___ system ensures a rise in sales.
A. Pricement
B. Money
C. Paying
D. Pricing
20
Michigan woods is a supplier of _ materials to Michigan Furniture Inc.
A. New
B. Raw
C. Core
D. Main
21
The equipment at that factory is rather ___; it needs replacement.
A. Obsolete
B. Run-out
C. Old-fashioned
D.Peculiar
22
are people who invest into a company and partly own it.
A. Sharers
B. Shareholders
C. Sharekeepers
D. Sharemakers
23
Please return the ___ unit to us in its original packaging.
A. Defined
B. Defective
C. Detected
D. Depleted
24
Read the text and find the best title. “Dennis Tito was the son of Italian parents
who left Italy to live in the USA. His interest in space travel began in 1961 when
he saw a satellite in the sky. He studied aerospace engineering at university then he
got a job with NASA. But he didn’t stay in that job. He started his own company



and at the age of 40 he became a millionaire. After a Japanese journalist and a
British scientist went into space with the Russians, he decided to offer $20 million
to do the same. The Russians needed the money for their space programme and
said ‘yes’.”

A. Best Investment

B. Dream Comes True

C. The Best Way to Travel

D. Tito’s Biography

25

Match the questions in (A) to the answers in (B). (A) 1. Where do you work? 2.
Where are you working? 3. Where do you stay? 4. Where are you staying? (B) a.
At the same hotel every year.b.In Bern for two days, then in London for two
more.c. In an office in Moscow. d. In our St. Petersburg office. Just for one month.
A.dbac

B.cdab

C.achbd

D.bcda

YK-5.1 Cnocobern Oemoncmpuposamv NOHUMAHUE OCOOEHHOCMEl pPa3IUYHbIX
KYIbMYp U HAYUU NPU 8bINOTHEHUU NPODECCUOHANbHBIX 3A0aY

3HaTh 0COOCHHOCTH Pa3INyYHbIX KyJbTYpP U HALUM
Ymernb BBICTPAMBATh MEXKYJIbTYPHOE B3aMMOJICHCTBHE, YUUTHIBASI OOIIEe
Y 0COOEHHOE Pa3JINYHBIX KYJIbTYp U PEJIUTHI.

Baaners | HaBplkamMM aHanmM3a pa3HooOpasus KyJbTyp B IIpoliecce
MEKKYJIbTYPHOTO B3aUMOJICHCTBUS

26

Match the words in (A) with their meaning in (B). (A) 1) a note (AmE=a bill); 2) a
credit card; 3) a debit card; 4) cash. (B) a) a card you use to buy things on credit; b)
real money that you carry with you; c) a card you use to pay directly from your
bank account; d) paper money. The correct answer is

A.acdb

B.dach

C.bcad

D.abcd

27

The company has recruited a lot of people .......................

A. this year

B. last month

C. the other day

D. not long ago

28

Read the sentences and put them into the letter in the correct order. (A) I’'m pleased
to tell you; (B) Please let me know; (C) Could you email him; (D) Thank you for



your email of. “Dear MsBrown, .............cccooeiiiiiiiiiiiiiiiinn., (1) 20th May.
Unfortunately, | will not be at Merchant Bank Co conference because | will be in
Mexico when it starts. But ..................oo (2) that my company will
be represented at the conference. My colleague Mr Taylor will be there. | will give
him the conference information you sent me. But
.............................................. (3) with any further details? Thanks.
.......................................... (4) if there is a problem with this change. Best
wishes, John Smith”
A.abcd
B.dach
C.dbca
D.bacd
29
Match the words in (A) with their meaning in (B). (A) 1) employment; 2) export;
3) package holidays; 4) accommodation. (B) a) a place to stay, for example, a
hotel; b) work, a job; c) to sell and send goods to another country; d) holidays
which include travel, accommodation, and food.
The correct answer is
A.abcd
B.bcda
C.cdab
D.dbac
30
When Zhu Rongji, the Chinese prime minister, launched a populist campaign last
month to coerce China's millionaires (..... ) income tax, Liu became its most
prominent victim.
A. to agree
B. for taking
C. to pay
D. for sending

31

How long should be the length of the letter?

A. No limits

B. Not so long

C. 1 page

D. As long as necessary

32

What is important that gives your reader his/her impression of you and your

company?

A. The style of a business letter

B. The first sentence or paragraph of the letter

C. The length of the letter

D. Complimentary close

33

What kind of a style should you use for your letter to be courteous?



A. simple
B. narrative
C. formal
D. colloquial
34
Which part of the letter requesting information can contain such an expression?
“I am planning to ...”
A. polite expression
B. action
C. opening
D. purpose
35
“We would like to have your answer by 6 of October”.
Which part of the letter does this expression refer to?
A. letterhead
B. enclosures
C. complimentary close
D. main paragraph
36
What should be given in the “opening part” of the letter requesting information?
A. Tell how you heard about the reader
B. Tell why you want the information
C. Tell what you want
D. Address
37
If the opening is Dear Mr. Wilkins, what must be the complimentary close?
A. Take care
B. Sincerely yours
C. Yours
D. Best regards
38
Choose the best option. Can | make an appointment with your director?
A. Your face seems familiar to me.
B. Will Tuesday suit you?
C. Would you tell him I rang?
D. Your passport is in order.
39
Put sentences in the correct order:
A. Yes. It’s about the future contract.
B. Ok. Will Monday suit you?
C. Can I ask you what it’s about?
D. I’d like to make an appointment with the Director.
dcab
bcda
cdba



abdc

40

Shortly after he was dismissed from the firm he decided
to himself up in his own business.

A. put

B. place

C. hold

D. set
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KpuTtepumn onieHKu 1J151 NPoBeIeHUs 3a4€Ta ¢ OLEHKO M0 JUCHUIIUHE

(oTBEeTHI HA BONPOCHI)

[IIxana OLlEHUBAHMS PE3YJIBTATOB MPOMEKYTOYHOM ATTECTAMU U KPUTEPUU

BBICTABJICHHA OLICHOK.

Ouenka

Kpurepun

«OTInYHO»

BBICTaBJSIETCS ~ CTYJIEHTY, €CIIh  OH,  JIETKO
OpUEHTHUPYETCS B MaTtepuaie, MOJIHO u
apryMEHTUPOBAHO OTBEYAET HAa BOIPOCHI, H3JIAraeT
MaTepuas  T'paMOTHO, JEMOHCTPUPYsS  IPOYHBIE
peyeBble HABBIKH, COOIIOJAET HOPMBI BEXKIJIUBOCTH,
CTWIb W (opMaT BBICKA3BIBAHUS C  YYETOM
pazHooOpa3usi KyJbTyp B IPOIECCE aKaJEeMHYECKOTO,
po¢heCCUOHAIBHOTO u MEKKYJIbTYPHOTO
B3aHMOJIEVCTBUA.

«Xopomo»

MO0 CBOWM XapaKTEpPHCTUKAM COOOINEHHE CTYy/ACHTa
COOTBETCTBYET XapaKTEPUCTHKAM OTJIMYHOTO OTBETA,
HO CTYJACHT MOXET HCIBITHIBATh  HEKOTOPHIC
3aTpyAHEHHUS] B CTHJIEBOM O(QOPMIICHUU U JOMYCKaTh
HEKOTOPBIE JICKCUYECKUE U TPaMMaTHUYECKUE OIIMOKH
B IIpOlIecCe aKaJeMUYECKOro, Mpo(ecCuOHaIbHOTO U
MEXKYJIbTYPHOTO  B3aUMOJCHCTBUS C  y4e€TOM
pa3Ho00pa3us KyJIbTyp

«Y IOBIIETBOPUTETBLHOY

CTYJICHT HWCHBITHIBACT TPYAHOCTH B U3JIOKEHUU
Marepuana, JIOTTyCKaeT CTHUIMCTUYECKHE "
oposnnyeckue OIIKOKH, JEMOHCTPUPYET
HEJIOCTATOYHBIN CIIOBAPHBIN 3amac, HEOOXOAUMBIN IS
UCTIOJB30BaHUSI B MPOLIECCE  aKaJeMUYECKOro,
po¢heCCHOHAIBHOTO " MEXKYJIbTYPHOTO
B3aUMOJICHCTBHS C YUETOM Pa3HOOOpa3Hs KyIbTyp

«HeynoBieTBOpUTEIBHO

CTYJEHT HE BIJIaJIceT HaBbIKAMHU U YMEHHUIMHU
UCIOJb30BaTh ~ KOMMYHHMKATHBHBIE TEXHOJOTUU B
pamMKax aKaJeMHUYecKOro, MpOPEeCcCHOHANIBHOIO U
MEXKYJbTYpPHOTO  B3aMMOJAEWUCTBUSI C  Y4YETOM
pazHoo0pasusi KyJIbTYp.

Kpurepuu ouneHku 115 npoBeaeHusi 3auera /nudpdepeHimpoBaHHOrO 3a4era/




IK3aMeHa 10 IUCIHUILINHE (TeCTUPOBAHUE)

[IIxana oLeHUBAaHMS PE3YyJIBTATOB MPOMEKYTOYHOU aTTECTALIUU U KPUTEPUHU
BBICTABJICHUS OLICHOK.

Ouenka YpoBeHb Kpurepuu
c¢pOopMHUPOBAHHOCTH
KOMIIETCeHIIUH
«OTI4HO» Bricokuit Brinonneno 6oinee 80%
(«3a4TEeHO») 3alaHUM MTPEIIIOKEHHOTO
TeCcTa
«Xopormo» Xopomuit Beimonneno 60-80% 3ananuit
(«3auTeHOY) MPEJI0KEHHOTO TECTA
«Y IOBIETBOPUTENBHO» | [locTaTOUHBIM Brmomueno 35-60% 3ananuii
(«3auTeHOY) MPEJI0KEHHOTO TECTA
«HeynosnersopurensHo» | Hegocrtarounbii Brimonneno menee 35%
(«HE 3a4TEHOY) 3alaHUM MPEIJIOKEHHOTO
TecTa




OO0HOBJIEHHE OLIEHOYHbIX MATEPHAJIOB

o0Cy:KIeHbl W PEKOMEHJAOBAHBI K YTBEPXKICHUIO pelieHueM Kadeapbl
HAaMMEHOBaHUE Kaeapbl OT «__ » 20 1., mpotokoi Ne :

0100penbl HaydHO-METOTMIECKUM COBETOM yHUBEpCUTETa (MHCTUTYTA
(bummana)) o« » 20 1., mpotokoi Ne :




